MYHUIUITAJIBHOE BIOJZKETHOE OBIIEOBPA30OBATEJIBHOE
YYPEXJIEHUE
«CPEJHSASA IIKOJIA Ne 21»

663319, Poccus, KpacHospckuii kpait, ropoq Hopuibck, paitod L{eHTpalibHBIN, yiauiia
XanTarickas, 1om 17
tei: npuemHas (3919) 43-28-44, mupekrtop (3919) 43-32-65, dakc (3919) 43-28-44, E-
mail: moy211@rambler.ru

CoryiacoBaHo: «YTBEPXJIEHO»
[TpoTOKOM MeAarorn4eckoro coBera [Tpuxazom Ne 01-05-284
Ne 6 or 31.08.2020 r. ot 01.09.2020 r.

Hupexrop MBOY «CIHI Ne 21»

Pemerusaxk B.B.

IHosi0:xxeHue 00 apxuBe B
MBOY «CII Ne 21»

1. O0mue moJI0KeHUS

1.1. Hacrosimee [lonoxxenne 06 apxuBe pazpadboTraHo Ha ocHOBaHHM [IpumMepHOro monoxenus oo
apXMBE OpraHU3alH, YTBEPKIAECHHOrO NpuKa3zoM PenepasbHOro apXuBHOro areHTcTBa Ne 42 ot
11 ampens 2018 roaa, B coorBercTBuM ¢ Koncrturyuueit Poccuiickoit ®enepanuu, @eaepanbHbIM
3akoHOM Ne 273-®3 ot 29.12.2012 roma «OO6 obpasoBanuu B Poccuiickoit denepanun» B
pemakumu ot 1 ceHrsOps 2020 rToma, VYcraBoM OpraHu3alyH, OCYIIECTBIISIOUICH
00pa30BaTeNbHYIO AESITEIbHOCTD.

1.2. HMannoe Ilonoxenue o0 apxuBe B IIKOJE OMNPENENISIET COCTaB JIOKYMEHTOB apXxuBa
0o0pa3oBaTeNIbHOW OpraHM3allMM, YCTAaHABIMBAET 3aJaud, Ha3HaYeHHE W (YHKIHMU HIKOJIHHOTO
apxXuBa, perilaMEeHTHUPYEeT JeSATENbHOCTh JIMIa, OTBETCTBEHHOIO 3a BEJIECHUE apxuBa B
OpraHu3aliK, OCYLECTBIISAIONIEH 00pa30BaTENbHYIO IESTEIbHOCTD.

1.3. B cBoeli gesaTenbHOCTH apXWB pyKoBojacTByeTcs: DenepanbHbiM 3akoHOM Ne 125-D3 or
22.10.2004 «O6 apxuBHOM Jene B Poccuiickoit @enepanun» ¢ n3aMeHeHUsIMU Ha 28 nexabps 2017
roja, 3akOHaMH, HOPMAaTHBHBIMH IIPaBOBBIMU akTamu Poccuiickoii ®exnepauuu, cyObekTa
Poccuiickoit @enepauuu B cdepe apXUBHOIO Jela U JIeJIONPOU3BOJICTBA, MpPaBHIAMHU
OpraHU3allMi XPaHEHHUs, KOMIUIEKTOBAaHUS, Y4eTa U HCIIOIb30BaHUS JOKYMEHTOB APXHUBHOIO
donna Poccuiickoii deaepanuu 1 APYruX apXUBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX OpraHax,
OopraHax MECTHOTO CaMOYIpaBJ€HUS U OpTaHMU3alUAX, JOKAJIbHBIMH HOPMATUBHBIMU aKTaMHU
00111e00pa30BaTEIbHOM OpraHu3aIuH.

1.4. JTokyMeHTbl OpraHu3ally, OCYUIECTBIAIOIIEH 00pa30BaTENbHYIO NEATEIBHOCTh, UMEIOIINE
HCTOPUYECKOE, KYIbTYPHOE, HAYYHOE, COLMAIIBHOE, DKOHOMUYECKOE U MOJUTUYECKOE 3HAUYEHUE,
COCTABJISIIOT TOCYJApCTBEHHYIO 4acTh ApxuBHOro (onma Poccuiickoit deneparuu, sSBISIOTCS
COOCTBEHHOCTBIO TOCYZIapcTBa M TOJIEKAT IOCTOSIHHOMY XPaHEHHIO B TOCYIapCTBEHHBIX
apxuBax Poccuiickoii ®enepanun. Jlo mnepemauM Ha TOCYIApCTBEHHOE XPAaHEHHE JaHHBIE
JIOKYMEHTbI BpDEMEHHO XPaHSATCs B 00111e00pa30BaTeIbHON OpraHU3alHH.

1.5. B mkone mis XpaHeHHs JOKyMeHTOB ApxuBHoOro ¢onna Poccuiickoit ®enepanuu u
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3aKOHYEHHBIX JIEJIOMPOU3BOJICTBOM JJOKYMEHTOB NMPAKTUYECKOTO Ha3HAueHHs, UX OTOOpa, ydera,
MCIIOJIb30BaHUs U MOJTOTOBKH K Iepe/jaue Ha rocyAapCTBEHHOE XPaHEHHE CO3/1aeTCsl apXUB.

1.6. ApxuB co3gaercs Kak CaMOCTOSATENbHOE IOApA3JCiCHHE, BO3IJABIAEMOE JIHIIOM,
OTBETCTBEHHBIM 32 BEJICHHE apXKBa COTJIACHO IPUKa3y TUPEKTOPA IIKOJIbI.

1.7. Opranuzaiusi, OCYIIECTBISIONIas 00pPa30BaTEIbHYIO JESATEIBHOCTh, OOCCIICUYMBACT APXUB
HEOOXOIUMBIM MTOMEIIEHUEM, 000PYIOBAaHUEM U KaJIpaMH.

1.8. OoOmeoOpa3oBarenpHas OpraHu3anus OOECIeuMBaeT COXPAaHHOCTh, Yy4eT, OTOOp,
YIOPSIOYCHUE W HCIIOJIb30BaHHE JOKYMEHTOB ApxuBHOro (onma Poccuiickoit denepanuu,
o0pa3yromuxcs B ero AesaTeabHocTH. O0ecneunBaeT CBOEBPEMEHHYIO IIepeady 3TUX JOKYMEHTOB
Ha rOCYJJapCTBEHHOE XPaHEHHUE.

1.9. Bce paboTel, CBs3aHHBIE C MOJATOTOBKOH, TPAaHCIIOPTUPOBKOM M Meperaueii apXHBHBIX
JIOKYMEHTOB, IPOU3BOJATCS CHUJIAMHU U 32 CUET IIKOJIBI.

1.10. 3a yrpary u nopuy gokymeHToB ApxuBHoro ¢onna Poccuiickoit depepannn 10HKHOCTHBIC
JUIa OpraHu3aliH, OCYIIECTBISAIONIEH 00pa30BaTENbHYIO ACSITEIbHOCTh, HECYT OTBETCTBEHHOCTh
B COOTBETCTBUU C JIEHCTBYIOIIHUM 3aKOHOAATEIbCTBOM.

1.11. [lxonpHBI apxuB paboTaeT COrJacHO IUIaHy, YTBEPKIAEMOMY JUPEKTOPOM
0011e00pa3oBaTeaIbHON OpraHu3alui, U OTUNTHIBAECTCS IIEpE]] HUM B CBOeH padoTe.

1.12. KoHTposb AESITETLHOCTH apXHUBa OCYIIECTBISET JUPEKTOP OPraHU3AINH, OCYIIECTBIISIOMIEH
00pa3oBaTeNbHYIO JeATEIbHOCTD.

2. CocTaB 10KYMEHTOB apXuBa

2.1. B IKOJIbHBINA apXHMB MOCTYHAIOT:

* 3aKOHYCHHBIE  JCJIONPOU3BOACTBOM  IIKOJBI  JOKYMEHTBHl  IMOCTOSHHOTO  XpaHEHUs,
o0Opa3oBaBIIMecs B JIEATEILHOCTH CTPYKTYPHBIX MOJpa3elieHui, JOKYMEHTbl BPEMEHHOIO
(cBbitie 10 JieT) cpoka XpaHEHUs, HCOOXOAUMBIE B MTPAKTUICCKON JCATEILHOCTH, TOKYMECHTHI
o KaJipaM 1 00y4aroIuMcs;

* JIOKyMEHTBHl  TOCTOSIHHOTO  XpaHEHHUssT M 1O JMYHOMY COCTaBy  OpraHH3allUii-
MPEIIIIECTBEHHUKOB,;

* JmuHble (QOHIBI BEAYIIMX PAaOOTHUKOB OPTaHM3AIMH, OCYIIECTBIAIONICH 00pa3oBaTEIbHYIO
JeATEeIbHOCTh, IOCTYUBIINE B apXUB,;

* CiIyXeOHbIC U BEIOMCTBEHHBIC U3/IaHMS,

* CHPaBOYHO-TIOMCKOBBIE CpEACTBA K JOKYMEHTaM U Y4Y€THbIE JIOKYMEHThl ApXxuBa
OpTraHu3aIiH, OCYIIECTBIISIIONIEH 00pa30BaATEIbHYIO IEATEIbHOCTb.

3. 3agauu apxuBa

3.1. OCHOBHBIMHU 33/1a4aMH apXHBA SIBISIOTCS:

3.1.1. Opranuzanusi XpaHeHHUsS JTOKYMEHTOB, COCTaB KOTOPBIX MPEAYCMOTPEH pasueioMm 2
Hacrosuero [lonoxenus.

3.1.2. KommekroBaHWe apxXxWBa JIOKYMEHTaMH, OOpa30BaBIIMMHCSI B  JEATEIHLHOCTH
OpTraHHU3aIlH, OCYIIECTBISIONIEH 00pa30BaTENbHYIO A€ATEIbHOCTb.

3.1.3. Vuer, obecrieueHre COXpaHHOCTH, CO3/IaHIE HAyYHO-CIIPAaBOYHOTO arapara.

3.1.4. Hcnonwp3oBaHUS JOKYMEHTOB, HAXOSIIUXCS HA XPAaHEHUU B aPXUBE IIKOJIBL.

3.1.5. TloaroroBka u CBOCBpPEMEHHas Iepeaada JOKYMEHTOB ApxuBHoOro ¢onma Poccuiickoit
®denepaliiil Ha MOCTOSHHOE XPaHEHUE B TOCYJapPCTBEHHBIN (MYHHUIIUITATBHBIN) apXUB.

3.1.6. Meroanueckoe PYKOBOJCTBO M KOHTPOJH 3a (OPMHpPOBAHHUEM W OPOPMIICHUEM JIEN B
JEONPON3BOJICTBE IIKOJIBI M CBOEBPEMEHHOHN Iepedadeld WX B apXUB 00pa30BaTENbHOMU
OpTraHHU3alNH.

4. DyHKUMHU apXuBa

B cooTBeTcTBUY C BO3T0KEHHBIMHU 337[a4aMH aPXUB OCYIIECTBISET Cleyonme QyHKINN:

4.1 Opra"usyer npueM JTOKYMEHTOB MOCTOSHHOTO U BpeMeHHbIX (cBbimie 10 JeT) cpokoB
XpaHEHUs, B TOM YHCJIE M0 KaJpaM U 00ydaromuMcs, 00pa30BaBLIMXCS B 1€ATEIbHOCTH IKOJIBI,




B COOTBETCTBHUH C YTBEPKACHHBIM TpaduKOM.

4.2 (OOecneynBaeT COXPaHHOCTh W BEIET y4YeT JOKYMEHTOB M (DOHIOB, HAXOIAIIUXCA Ha
XpaHEHUH B apxuBe 0011e00pa3oBaTeIbHON OPraHU3aINN.

4.3 TlpencraBiaser B TOCYJAapCTBEHHBINM (MYHHUIIMIIAIbHBINA) apXWB YYE€THBIC CBEACHUS 00
00beMe U COCTaBE XPAHAIINXCS B apXHBE IIKOJbI TOKYMEHTOB ApxuBHOTO (hoHOa Poccuiickoit
®denepaunu U APYrux apXUBHBIX JOKYMEHTOB B COOTBETCTBHUM C MOPSIAKOM TOCYAapCTBEHHOIO
ydera JoKyMeHTOB ApxuBHoro gonna Poccuiickoit @enepanuu.

4.4 CucremaTu3upyeT M pa3MeIlaeT JOKYMEHTHI, MOCTYMNAloUIMe HAa XpaHEHHE B IIKOJIbHBIN
apxuB, 00pa30BaBIIMECS B X0J1€ OCYIIECTBICHHS AEATEILHOCTH OpPraHU3allu, OCYIIECTBISIOIEH
00pa3oBaTeNbHYIO IEITEIbHOCTD.

4.5 PaspabarpiBaeT TrpaduKd TPEICTABICHUS OMHCEH HA PACCMOTPEHHE OKCIEPTHO-
MIPOBEPOYHON KOMMCCHUU U TMepenadyd JOKyMeHTOB ApxuBHoro ¢onga PO Ha xpaHeHue B
roCy/1IapCTBEHHBIN (MYHULIUTTAIBHBIN) apXUB.

4.6 OcyllecTBISET NOATOTOBKY U IPE/ICTABIISECT:

* Ha pacCMOTPEHHME U COIJIACOBAHHUE OHKCIIEPTHON KOMHUCCUU UIKOJIBI OIMCH JIE]
MIOCTOSIHHOTO XpaHEHUs, BpeMeHHbIX (cBbIlie 10 JieT) CpOKOB XpaHEHHUs, B TOM YHCIIE
0 KajapaMm U 00ydJaroUIMMCsl, a TAaKXKE aKThl O BBIJICJICHUH K YHHUTOXKEHUIO apXHUBHBIX
JOKYMEHTOB, HE IMOJIeKANINX XPaHEHHIO, aKThl 00 yTpaTe JAOKYMEHTOB, aKThl O
HEUCTIIPABUMBIX TOBPEKACHUAX apPXUBHBIX JOKYMEHTOB;

* Ha YTBEPXKIEHUE HSKCIECPTHO-NPOBEPOYHON KOMHMCCHUU YIOJIHOMOYEHHOTO OpraHa
HCTIOJTHUTEIIBHOM BIIacTu cyObekTa Poccuiickoit denepanuu B chepe apXHUBHOTO Jeja
(manee - OIIK apxuBHOTO yupeKJAeHHs) OMUCH e TIOCTOSIHHOTO XPaHEHUS;

* Ha corinacoBanne DIIK apxuBHOTO yupexaeHus cyonrekta Poccuiickonr denepanmm
(MyHULIIMIAIBHOTO ~ apXWBa), B CiIy4ae HaJENEeHUS €ro COOTBETCTBYIOIIUMU
ITOJIHOMOYMSIMH, OIKUCH JIE€J 110 JTUYHOMY COCTaBY;

* Ha cornacoBanue JIIK apxuBHoro yupexnuenus cyobekta Poccuiickoit deneparu
(MyHULIIMIAJIBHOTO ~ apXHWBa), B Cly4ae HaJAEJEHUs €ro COOTBETCTBYIOLIUMU
MTOJIHOMOYHSIMH, aKThl 00 yTpaTe JOKYMEHTOB, aKThl O HEHCIPABUMBIX IMOBPEKIACHUSIX
ApXHUBHBIX JIOKYMEHTOB;

* Ha YTBEP)KIEHUE [HUPEKTOPY IIKOJBl ONUCU €] IOCTOSHHOTO XPAaHEHMS, OIUCHU
BpeMeHHbIX (cBbilie 10 jIeT) CPOKOB XpaHEHUs, B TOM YMCII€ OMHUCH Jel M0 KaapaMm U
OoO0yyaroUIMMcsi, aKThl O BBLACIEHUM K YHHYTOXXEHHMIO apXMUBHBIX JOKYMEHTOB, HE
MOJJIekKAIMX XPAaHEHUI0, aKThl 00 yTpare JOKYMEHTOB, aKThl O HEHCIPABHUMBIX
MOBPEXKJICHUSIX ApXUBHBIX JIOKYMEHTOB, YTBepiKJeHHbIe (corsmacoBaHHbie) JIIK wnmum
roCyJapCTBEHHBIM apXuBoM cyOwekTa Poccuiickoit ®denepannu (MyHUIIMTATBHBIM
apXUBOM) B CJIy4ae HaJIeJIEHUs €r0 COOTBETCTBYIOLIUMHU ITOJTHOMOYHUSMHU.

4.7 Opranusyer mnepenayy JI0KyMeHTOB ApxuBHoro ¢onga Poccuiickoit ®enepauun Ha
MOCTOSTHHOE XPaHEHHE B TOCYJapCTBEHHBIN (MYHUIIUIIATBHBIN) apXUB.

4.8 Opranu3yer ¥ MPOBOJUT IKCIIEPTH3Y [IEHHOCTH JOKYMEHTOB BpeMEeHHBIX (cBbIme 10 meT)
CPOKOB XpaHEHUs, HaXOASIIUXCS Ha XpaHEHUU B apXMBE IIKOJbI B LEIAX O0TOOpa JOKYMEHTOB
IJIs. BKJIFOYEHHUs B cocTaB ApxuBHoro (onma Poccuiickoit deneparuu, a TakkKe BBISBICHUS
JOKYMEHTOB, HE MOJUIEKALIUX JaJbHEHIIEMY XPAHEHHUIO.

4.9 VYyactByer B pab0oTe IKCHEPTHOM KOMWCCHH OPTaHW3AlWH, OCYIICCTBISIONMIECH
00pa30BaTeNbHYIO ACSITEIbHOCTD.

4.10 TIpoBOIUT MEpOMPUATHS TO OOECIICUYSHUIO COXPAaHHOCTH JOKYMEHTOB, HaXOJSIIMXCS Ha
XpaHEHUH B apXMBE OPraHU3aIMH, OCYIIECTBISIONIEH 00pa30BaTeNbHYIO AESITEIbHOCTD.

4.11 Opranusyer uH(DOPMHUPOBAHHME AIMUHUCTPAlMM W pPaOOTHHKOB IIKOJIBI O COCTAaBE U
COJIEp)KaHUU JIOKYMEHTOB apXuMBa OpraHM3allMM, OCYIIECTBIAIONIEH 00pa3oBaTelbHYIO
JeSITEIIbHOCTD.

4.12 VIapopmupyeT mosb3oBaresei mo BOnpocaM MECTOHAXOXKACHUS apXUBHBIX JJOKYMEHTOB.
4.13 Opranm3yeT BbIaYy AOKYMEHTOB W &N JJIsi pabOThl B YUYUTEIHCKOW HIIM BO BpPEMEHHOE
MI0JIb30BaHUE.




4.14 VicrionmHsieT 3ampochl OpraHW3alMidi W 3asBICHHUSA TIpaxJaH 00 YCTaHOBJIEHUU TPYIOBOTO
CTaka M IpyIr'MM BOIIPOCaM COLIMAJIbHO-IIPABOBOIO XapaKTepa, B yCTAHOBICHHOM IOPSIIKE BbIIAET
KOIHH JOKYMEHTOB U apXUBHBIE CIIPABKH.

4.15 Beper yueT UCNOIb30BaHMS JOKYMEHTOB apX1UBa 00pa30BaTeIbHON OpraHU3aliHy.

4.16 Cozmaer GoH MOJIB30BaHUS apXHUBA IIKOJBI U OPTaHU3YeT €ro UCIOIh30BaHNUE.

4.17 OcymiecTBisieT BEIACHHE CIPAaBOYHO-NIOMCKOBBIX CPEICTB K JIOKYMEHTaM ULIKOJIBHOTO
apxuBa. Co3/1aeT, MOMNOJIHIET U COBEPILIEHCTBYET HAyYHO-CIIPABOYHBIN anmnapaTr K XpaHsIuMcs B
apxuBe JejlaM U JJOKYMEHTaM.

4.18 YyacTtByeT B pa3paboTKe TOKYMEHTOB OpPTaHH3AIMH, OCYIICCTBISIONIEH 00pa30oBaTeIbHYIO
JeSITeIbHOCTb, I10 BOIIPOCAM apXUBHOTO JI€/1a U AEJIONPOU3BO/ICTBA.

4.19 Oxa3bIBaeT METOAMYECKYIO MOMOIIb:

* ciuyxOe J[eIoNnpoM3BOJCTBA IIKOJBI B  COCTABJIEHMU HOMEHKJIATYpbl eI,
¢dbopMupoBaHUU U OPOPMIICHHUHU JeJl, KOHTPOJIUPYET MPaBHIBLHOCTh (POPMHUPOBAHUS U
oopmieHus aen B 1eI0NPOU3BOJICTBE;

* CTPYKTYpPHBIM TOJpa3AeieHUSIM U paOOTHUKAM IIKOJBl B MOJATOTOBKE JIOKYMEHTOB K
nepeaye B apXyUB OpraHu3alyi, OCYIIECTBISIOENH 00pa30BaTeIbHYIO 1EATEIbHOCTb.

4.20 YyacTByeT B TPOBEICHHH MEPOIPHUATHUI IO MOBBIIICHUIO KBaTU(HUKAIMKA pPaObOTHUKOB
apxuBa U CIIy>KObI 1eJIONPOU3BOJICTBA 00pa30BaTENbHOIN OpraHu3aluy.

5. IlpaBa apxuBa

s 8binonnenus 803104CeHHbIX 3a0ay U QYHKYUL TUYO, OMBEMCMEEHHOE 3d APXUE, UMeen Npaso:
5.1. IlpexacraBmsaTh  AMPEKTOPY  OpraHMU3AlMH, OCYUIECTBIAMOIIEH  00pa3oBaTeNbHYIO
NeSTeIbHOCTh,  TPEMJIOKEHUST [0  COBEPUICHCTBOBAHWIO  OpraHU3allid  XpaHEHHs,
KOMILJIEKTOBAHHUSI, YU€Ta U UCIIOJIb30BAHUS APXUBHBIX JOKYMEHTOB B apXUBE IIKOJIBI.

5.2. KoHTpommpoBaTh BBIIIOJHEHHE YCTAHOBICHHBIX TIPaBWJI pabOTBl C JOKYMEHTaMH B
CTPYKTYpHBIX  TOJApA3JEIICHUAX  OpraHM3allH,  OCYUIECTBIAOMEH  00pa3oBaTeNbHYIO
JeSITeITbHOCTD.

5.3. 3ampamuBarth OT CTPYKTYpPHBIX TMoOJpa3feleHuii u pabOTHUKOB IIKOJBI CBEACHUS,
HEOOXOMMBIE ISl PadOTHl apXHMBa, C yYETOM OOECIIEYEeHHUs BBIMOJHEHHS BCEX BO3JIOKEHHBIX Ha
apXxuB 3aJa4 U QYHKIUH.

5.4. JlaBaTh pa3bsiCHEHHS M PEKOMEHIAIMU TI0 BOMPOCAM, BXOJSAIIMM B KOMITETCHIIMIO apXHBa
OpraHu3aliy, OCYIECTBIISAIONIEH 00pa30BaTENbHYIO IS TEIbHOCTD.

5.5. UudopmupoBaTh CTPYKTYpHBIE MOAPA3JCICHUS IIKOJBI O HEOOXOIUMOCTH TMepeaadn
JJOKYMEHTOB B apXHMB B COOTBETCTBHUHU C YTBEP)KJIEHHBIM I'PahUKOM.

5.6. IlpuHuMaTh yyacTHe B 3aceJaHUSAX OSKCIEPTHOW KOMHCCHHU 00IIe00pa3oBaTEIbHON
OpraHM3allM, a TaKKe B HKCIHEPTHO-NPOBEPOUYHON KOMHCCHM YHOJHOMOYEHHOI'O OpraHa
WCIIOJTHUTENbHOU BiacTH cyObekTa Poccuiickoit denepannu B chepe apXuBHOTO jena.

6. OTBETCTBEHHOCTH 32 (PYHKIIMOHUPOBAHHE APXHUBA
6.1. Ha3znaueHHOe MPUKa30M JTUPEKTOpA LIKOJIBI IO, OTBETCTBEHHOE 3a BEJCHUE apXHBa, HECET
IIEPCOHAIIBHYIO OTBETCTBEHHOCTH 34!

e BBHINOJHEHUE BO3JIOKEHHBIX Ha apXMB 3a7a4y U (PyHKIMI B COOTBETCTBHUHU C JIEHCTBYIOIINM
3aKkoHoaresbecTBOM Pocceuniickont denepannuy;

e opraHuzanuio paboOThl apXHuBa, CBOEBPEMEHHOE M KBAIM(UIHMPOBAHHOE BBIIIOJHEHUE
IIPUKA30B, PACHOPSKEHUM, NMOPYYEHHMH BBIIIECTOSIIETO PYKOBOJICTBA, JEHCTBYIOIIHMX
HOPMAaTHBHO-IIPABOBBIX aKTOB IO CBOEMY NPOQHIIIO ACATEIbHOCTH;

® panuoHaJIbHOE U Y(PPEKTUBHOE UCIOIH30BAHUE MAaTEPUAIbHBIX, (UHAHCOBBIX M KaJPOBBIX
pecypcoB;

® COCTOSIHHE TPYAOBOM M MCHOJHUTEIBCKOM IHUCHMIUIMHBI B apXMBE, BBITOJHEHHE CBOUX
(GyHKIIMOHAJIBHBIX 00S3aHHOCTENH;

e coOmo/ieHHe TMpaBWJI BHYTPEHHETO pacIlopsKa, CAHUTApHO-IIPOTHBOIIHIEMUYECKOTO
pekuMa, IPOTHBOIMOXKAPHOU OE30MAaCHOCTH U TEXHUKH 0€3011aCHOCTH;



e BEJCHUE [OKYMEHTALUH, IPELyCMOTPEHHOM IEHCTBYIOIIUMU HOPMATUBHO-IIPABOBBIMU
JOKyMEHTaMHU;

® [IPEIOCTaBICHUE B YCTAHOBJICHHOM IOPSAKE AOCTOBEPHOM CTATUCTHUYECKOW U WHOHU
UH(OPMALIUH O AEATEIBHOCTH apXHBa;

® TOTOBHOCTb apXHBa K padOTe B YCIOBUAX UPE3BbIUANHBIX CUTYALU.

6.2. OTBETCTBEHHBIC 32 BEJICHUE JCIOMPON3BOICTBA, MOJTOTOBKY M MPEACTABICHUE JTOKYMCHTOB
Ha XpaHCHWE B apXWB, HA3HAYAIOTCS JUPEKTOPOM OpTaHU3aAIMH, OCYIICCTBIISIFOIICH
00pa3oBaTesbHYIO JeATEIbHOCTD.
6.3. KoHTponb AeATeNbHOCTH apXHBa OCYIIECTBISICT TUPEKTOP OPraHU3aIluH, OCYIICCTBIISIONICH
00pa3oBaTesbHYIO JeATEIbHOCTD.

7. KomIiekToBaHue apxuBa

7.1. TloaroroBka IOKYMEHTOB K Iepegadye B apXUB 0Opa3oBaTENbHOM OpraHu3alMy BKIIIOYAeT
OKCHEPTH3y HAYYHOH M MPAKTHUYECKOW LEHHOCTH JOKYMEHTOB, O()OpMIIEHHE JIed, COCTaBJICHUE
OTIHCH.

7.2. DKxcnepTr3a HEHHOCTH JOKYMEHTOB.

7.2.1. DkcrnepTu3a LIEHHOCTU TOKYMEHTOB — OIpPEAeTICHHE IIEHHOCTH JOKYMEHTOB C IIEINbIO
0TOOpa UX HAa XpaHEHUE U YCTAHOBJIEHUE CPOKOB XPAHEHHUA. DKCIEPTU3Y LIEHHOCTH JOKYMEHTOB B
00pa3oBaTeNbHOI OpraHu3aliy OCYIIECTBIISET MOCTOSTHHO ACMCTBYIONIAs SKCIEPTHAS KOMHUCCHSL.
7.2.2. DKcniepTHasi KOMHCCHs Ha3Ha4yaeTcsl IPUKa3oM JUpeKTopa 1IKoibl. B cocTtaB DkcrnepTHOM
KOMHUCCHH BKJIIOUAIOT HE MEHEE TPEX COTPYIHUKOB, B TOM UHUCIIE B 00s13aTEIILHOM MOPSJIKE JIULIO,
OTBETCTBEHHOE 3a BEJCHHE apXuBa INKOJIbI, W AUPEKTOP MYHHIMIIATBHOTO apxuBa (10
cornacoBanuto). CekperapeM OKCIEPTHOM KOMHCCUM Ha3HA4yarOT cekpeTaps oOpa3oBaTellbHOI
OopraHu3anuu. JKCIIepTHas KOMUCCHUS Ha 3aCEJaHUSX pacCMaTpUBAET: HOMEHKJIATYpPY A€l IIKOJIbI,
OIKCH JeJl OCTOSTHHOTO XPaHEeHUS U 10 JTUYHOMY COCTaBY, aKThl Ha JOKYMEHTBI, BBIJIEISIEMbIE K
YHHUYTOKCHUIO.

7.3 OdopmiieHue nen

7.3.1. Jlema MOCTOSIHHOTO XpPaHEHUs IMOJAIIUBAIOTCS B TBEPIYIO OOJIOKKY CYPOBBIMH HUTKaMHU.
JIucTel HyMEpyIOTCS B TPaBOM BEpXHEM YTy MPOCThIM KapaHpaamoMm. KonuuecTBO JHCTOB B
KaKIOM Jiesie He JOJDKHO mpeBblmarth 250. B KOHIE Jena Ha OTJAENbHOM JINCTE COCTaBIISETCS
3aBepUTEIbHAS HAJITUCH.

7.3.2. Ha 00moxke Jell TOCTOSHHOTO XPAaHEHWs JOJDKHBI OBITh TMPOCTABJICHBI CIICIYIOIIHNE
PEKBHU3UTHI:  TOJIHOE  HAMMEHOBAHWE  BBHINIECTOSIIIEH  OpraHU3alMd,  HAUMEHOBAaHHE
00pa3zoBaTenbHONW OpraHu3aluu, HoMep (WMHIEKC) Jeja MO0 HOMEHKJIAType, 3arojoBOK Jelna,
KOJIMYECTBO JIUCTOB, CPOK XPAHEHUS WM OTMETKA «XPaHUTh MOCTOSTHHO», HOMep (OHJIa, OIHUCH,
nena.

7.3.3. [1o okOHYaHUH AETOMPOU3BOJACTBEHHOTO Tojia B 0(OpMIICHHBIE OOJIOKKH € MOCTOSHHOTO
XpaHEHUsT BHOCATCA  HEOOXOJMMbIE  yTOYHEHHSA: B  3aroJIOBKM  JeJl,  COJEpKallux
pacmopsiAuTeNbHble JOKYMEHTHI (IIPUKa3bl, MPOTOKOJBI), BHOCITCS HOMEpa; €cliu JelIo C
NEPENHUCKON COCTOUT U3 HECKOJIBKUX TOMOB, B KaK/I0M TOME yKa3bIBa€TCsl KOPPECTIOHACHT, aBTOpP,
TEeppUTOpHS, APYTUe JAaHHBIE. B Ka)XI0M TOMe yKas3bIBaeTcs Jaara (YUcio, Mecsll, ToJ) HaJyala u
OKOHYAHUS JIaHHOTO ToMma. TouyHBbIE AaThl MPOCTABISAIOTCS HA OOJIOKKAX sl OBICTPOro MOMCKa
JOKYMEHTOB B TOCIEAYIONIEM; W3 3aBEPUTEIHHONW HAAMUCH HAa OOJOXKKY Jela BBIHOCHUTCS
KOJIMYECTBO JIUCTOB B JIEJIE.

7.3.4. Haanmucu Ha O0OIOXKKAaX [l TMOCTOSHHOTO W JOJTOBPEMEHHOTO XPAaHEHUS CIEAyeT
MPOU3BOJIUTH YETKO, CBETOCTOMKIMH YEPHIIIAMH.

7.3.5. JIns ydera konuuyecTBa JUCTOB B Jeine W (UKCAMU OCOOCHHOCTEH WX HyMepaluu Ha
OTJIEIbHOM JIMCTE COCTaBJISI€TCS 3aBEPUTEbHAS HA/IIIKCh.

7.3.6. B 3aBepuTENnbHON HAAMUCH YKa3bIBAETCS KOJMYECTBO JTUCTOB (IUppaMHu U MPOMUCHIO) B
nene. 3aBepuTeibHas HAANKMCHh MOJIMUCHIBAETCS COCTABUTENEM C YKa3aHHEM €ro JOKHOCTH U
JaThl COCTABIICHUSI.




7.3.7. BHyTpeHHSS ONUCH COCTABISIETCS K JejaM IOCTOSHHOTO U JTONTroBpeMeHHoro (cBsiire 10
JIET) CpOKa XpaHEHHs, CPOPMUPOBAHHBIM IO PA3HOBUAHOCTSAM JOKYMEHTOB, 3aI0JIOBKU KOTOPBIX
HE PacKpbIBAIOT KOHKPETHOE COJIepKaHNE TOKYMEHTOB (0c000 LIEHHBIE, TMYHBIC JIeNIa U JIp.).

7.8. Onucanue JOKyMEHTOB IOCTOSSHHOTO CPOKA XPAHEHHUSL.

7.8.1. Onmcu CcOCTaBIAIOTCA pa3leiNbHO Ha Jeja IOCTOSHHOTO XpaHEHUs 10 OCHOBHOH
NeSITeIbHOCTH U Ha JieJia 110 IMYHOMY COCTaBY.

7.8.2. Onricu COCTaBISAIOTCS JEIOTPOU3BOUTEIIEM.

7.8.3. Onmch BefeTcs B €IMHON BAJIOBOM HyMepalui B T€YEHUE HECKOJIBKHX JIET.

7.8.4. Ha nena ¢ UCTEKIIMM CPOKOM XPAaHEHHUsSI COCTABIISCTCS aKT 00 YHUUTOXKEHHH.

7.9. Jlena BpeMEHHOTO XpaHeHUsl 0O(hOPMIISIFOTCS YIIPOLIEHHO: OHU HE MOJIIUBAIOTCS, JIUCTHI B HUX
HE HYMEpYIOTCS, YTOUHEHHE Ha OOJI0KKaX HE MPOU3BOAUTCS, OMUCH Ha Jiella He COCTaBISIOTCS,
y4eT BeJeTcs 10 HOMEHKJIAType Jel.

7.10. Onucanue JOKyMEHTOB IIOCTOSIHHOI'O CPOKA XPAHEHUS.

7.10.1. Tlo oxoHYaHWHW JAEIONPOM3BOACTBEHHOTO TOJa B O0pa30BaTEIBHOW OpraHHU3aAIUU
IPOU3BOJIUTCS OTOOP JTOKYMEHTOB MOCTOSIHHOTO CPOKa XpaHEHHS I BKIIOUEHHS UX B OIKUCH.
Onuch COCTOMT U3 TOJOBBIX pa3lesioB, BHYTPU TroJia Jejia paclojlaraloTcsi IO CTENeHU
3HAYMMOCTH C YYE€TOM HOMHHAJIBHOTO MpHHIOUNA (B COOTBETCTBHH C HOMEHKIJIATYpPO
00pa3oBaTebHON OpraHU3AIINH ).

7.10.2. Onmcu COCTaBISAIOTCS pa3leNbHO Ha Jielda IIOCTOSSHHOTO XpaHEHHs MO0 OCHOBHOM
NeSTeIbHOCTH U Ha JieJia 110 IMYHOMY COCTaBY.

7.10.3. Onucu cocTaBiIsIIOTCS CEKPETAPEM.

8. 3ak/I0unTe/IbHbIE MOJIOKEHUS

8.1. Hactosimee IlonoxxeHne o0 apxuBe SBISETCS JIOKaIbHBIM HOPMAaTHUBHBIM  aKTOM,
npuHuMaercss Ha OOmeM coOpaHuu paOOTHHKOB IIKOJBI M yTBEp)KAaercs (Ju00 BBOAMTCSA B
JeicTBUE) TPUKA30M  JUpPEKTOpa  OpraHu3aliM, OCYLIECTBIAIOIIEH  00pa3oBaTelIbHYIO
JeSITEIIbHOCTD.

8.2. Bce m3MeHeHMsI M JIONOJIHEHMs, BHOCHMMble B Hacrosiiee Ilonoxenue, odopmisiiorcs B
NUCbMEHHOW (opMe B COOTBETCTBMM JICHCTBYIOIIMM 3aKOHOJATEIbCTBOM Poccuiickoi
®denepanuu.

8.3. Tlomoxxenme 00 apxuBe 0O0IIE0Opa30BAaTENbHON OpraHMW3allMU TNPHHAMAETCS Ha
HeolpeAeneHHbld CpoK. V3mMeHeHust u nononHeHusd K IlojokeHuro NpUHUMArOTCS B MOPSAIKE,
npexycMoTpeHHoM 11.8. 1. HacTosmiero [TomoxeHus.

8.4. Tlocne mpunsatus IlonoxeHus (WM HM3MEHEHUH W JONOJHEHUH OTAENbHBIX ITYHKTOB H
pa3ziesnioB) B HOBOM peJaKLUU IPeablIylas peJakiiisg aBTOMaTHUECKH yTPauuBaeT CUILY.



